


Application Required Documents Self-Check list
[image: ]The following information must be TYPED, NOT handwritten and must be submitted with your application. 
	Name (Family Name, Given Name): as written on the passport and all must be in CAPITAL LETTERS
	Applying Major (select one): 
    ___Global Business (ABA in Global Innovation Management).  
  (Track selection: ___ US university ___ Korean university transfer track)


	Date of Birth: (YYYY/MM/DD) 
	Gender:

	E-mail (Gmail; for Chinese applicants, please provide a yahoo email):
	Nationality:

	Phone number(s):
	(Choose only one):     ____ WhatsApp                  ____ Line 
Messenger ID:

	Name, e-mail, and the phone number of a person whom we can contact if you are not reachable:

	For Referral: Contact information of someone who lives in Korea (please indicate the name, phone number, and address):



	Documents list
	Check

	Application Form (Signed)
	

	Copy of the passport of the student AND copy of the passport of either of their parents (if the passport of the parent is not available any document or certification must be presented e.g. citizenship/national id, birth certificate and the like and must be a certified true copy.)
	

	Apostilled bachelor’s diploma from an accredited High school (or certified authentication from the embassy) 
	

	Apostilled official Transcript of Records from an accredited High school (or certified authentication from the embassy)
	

	Proof of English language proficiency and exemptions
- iBT TOEFL 71, IELTS 5.5, New TEPS 327, CEFR B2
- Exemption: those who have completed the equivalent of a bachelor's degree in one of the recognized English-speaking countries OR if an applicant’s country’s official language is English. Please inquire at our office for confirmation of countries with English as their official language.
	

	Picture (3 X 4 cm) must be attached to the Application Form (PASTED / NOT STAPLED)
	

	Study Plan (essay prompts are in the application form)
	

	Signed Consent Form (part of the application form) [Consent to collect and use your personal information form’. First two are REQUIRED to process the admission, and the last one <개인정보 제3자 제공에 대한 동의> is optional. If you need more details, please let us know.]
	

	Program Details Understanding (Signed)
	

	Bank Certificate ($18,000USD) [This must be the original issued by the bank, not a photocopy and the date must be within one month of the applying date]
	

	Application fee of 90,000 KRW (Kukmin Bank (KB) Account Name: GERI    Account No.: 273001-04-078206 
[bookmark: _GoBack]SWIFTCODE: CZNBKRSEXXX
**Payment must be in Korean won. ANY foreign currency will not be accepted including USD.**
	

	Photocopy of Alien Registration Card—front and back (for applicants who are already residing in Korea)
	

	Family Relationship Certificate 
	

	Tuberculosis Test Results 
	



Reminders: 
1) Missing item(s) form the list above will be considered incomplete and therefore will not be eligible for submission. So please be advice to make sure all documents are in order and complete before submitting them.  
2) Failure to submit any of the required documents from the application package within the deadline will be declined for admissions 
3) Applicants who fail to pay tuition on time will be disqualified from admissions.  
4) Dates and times indicated are according to Korean Standard Time (KST).  
5) Documents and payments must be submitted to our office or bank account by the stated deadline not postmarked by the deadline.  
6) All photocopies should be clear and full (no partial or cut copies will be accepted)  
7) Bank statement should be original, and the stamped date must be within a month of the application date. 
8) Bank Certificate must reflect a) amount, b) name of the account holder, c) date and d ORIGINAL ( not a copy)
9) If the account holder is not the applicant’s name , they should provide a proof of family relationship (e.g. official family registration documents or birth certificate)
10) Letter of Sponsorship is also required if the bank statement is not the applicant’s name. 

**PLEASE DO NOT SUBMIT ORIGINAL DOCUMENTS. In the case that apostilles, or attestations are attached to original documents, please photocopied them at the Korean Embassy and then have the original attestation on those photocopies. If original documents are submitted to our office, they will not be returned.**
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